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1. O6mue nosoxxeHust

1.1. Hacrosmee IlonoxeHne o paGoTe ¢ NEPCOHANBHBIMU JAHHBIMH
paborhukoB (nanee — Ilonoxenne) B MBJIOY «Jlerckuii can Ne7 c. Py6exnoe
Haypckoro mMyHuuumansHoro paiona» (manee mo tekcry JIOY) paspabortano B
cooTBeTcTBMM ¢ TrnaBoi 14 Tpynosoro konekca Poccuiickoii ®enepauuw,
Koucrutynueit Poccuiickoit Oenepauuu, ['paxnanckum koaekcom Poccuiickoit
Denepanun, OenepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 149-D3 «O6 undopmanun,
HHPOPMALMOHHBIX TEXHOJOTHAX H O 3aimute HH(opMaium», PenepatbHbIM
3aKkoHOM oT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX JaHHbBIX», [IpaBuiamu
BHYTPEHHEr0 Tpy/10BOro pacnopsiaka JIOVY.

1.2. Hens paspaborku IlonoxeHus — onpenenenue nopsaka o6paboTKu
NEPCOHANbHBIX JIaHHBIX paboTHHKOB JIOVY; obecrnieyenune 3aiuThl MpaB u cBOGO
~ paboruukoB JIOY mnpu. 06paboTke HX NEPCOHANBHBIX JAaHHBIX, a TaKXKe
YCTAHOBJIGHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JML, HMEIIUX J0CTyn K
NePCOHANIBHBIM JIaHHBIM paboTHHKOB JIOV, 33 HEBBINONHEHHE TpeOOBaHHit HOPM,
peryupyromux 00paboTKy U 3alUTy NEPCOHATBHBIX JAHHBIX.

1.3. Ilopsinok BBOKIA B neiicTue u n3menenus [Tonoxkenus.

1.3.1. Hacrosimee [Nonoxenue BCTynaer B CHIly ¢ MOMEHTA €10 yTBEPHKICHHUS
saseayromum JIOY u aeiictByer 6eccpouno, 10 3aMEHBI €ro HOBBIM [10J10%KEeHHEM.

1.3.2. Bece usmenenus B [lonoxeHue BHOCATCS NPUKA30M.

1.4. Bce pabGorauku JIOY M0/DKHBI ObITH O3HAKOMJICHBI C HACTOSIIMM
[Tonoxxennem 1o pocnucs.

1.5. PexuM KOHHIACHIHATBHOCTH NEPCOHAIBHBIX JAaHHBIX CHUMAETCS B
CIy4asX MX OOC3JIMYMBAHMS U MO MCTEUCHHH 75 JIET CPOKA MX XPAHEHHUS, WM



MPOJIJICBACTCS HA OCHOBAHHWM 3aKIIIOYEHUS IKCHepTHOM Komuccuu JIOY, eciu unoe
HE OIPEJIEIICHO 3aKOHOM.
"5

2. OcHOBHBIE NOHSITHS H COCTAB MEPCOHAJIBLHBIX JAHHBIX PA0OTHHKOB.

2.1, Jlna ueneit Hacrosimiero IlonokeHHs MCHONBL3YIOTCS ClEAYIOLIAE
OCHOBHbIE TIOHATHS:

— MEPCOHANILHBIE JaHHbIE PabOTHUKA — JiH00as HH(OPMALUs, OTHOCALIASCS
K ONpENECNICHHOMY W/IM ONpEIE/IseMOMY Ha OCHOBAaHMHM Takoi uH(OpMALUK
pabOTHMKY, B TOM YHCIIE ero (haMHIIUs, UM, OTYECTBO, IO/, MECSLI, ]aTa © MECTO
pOXACHUS, anpec, CeMEHHOe, COLMATBHOE, HMYIIECTBEHHOE IOJOXKEHHE,
oOpasoBanue, ‘mpodeccus, HOXOAbl, JApyras WHPOpMauus, HeoOXoxuMas
paboTOATENIO B CBS3U C TPYAOBBIMH OTHOIICHUSAMU;

— 06paGoTKA MepPCOHANBHBIX JAHHBIX — cOop, cucTtemMaTu3aiys, HaKOIUICHHE,
XpaHEeHHE, YTOUHEHHE (oOHOBNEHHE, U3MEHEHHE), UCIIOJIb30BaHUE,
pacrnpocTpaHeHue (B TOM 4YMCIe nepenada), o0e3nMuuBaHHE, OJIOKUPOBAHHE,
YHHYTOXEHHE IEPCOHATBHBIX NAHHBIX paboTHHKOB JIOV;

— KOH(QUIEHLIHATBHOCT MEPCOHAIBHBIX JaHHBIX — 00S3aTeNbHOE JUTS
COOIIOJCHMS] HA3HAYEHHOIO OTBETCTBEHHOrO JIML@, [OJYYHMBIIETO JOCTYN K
NEePCOHANBHBIM  JAaHHLIM  pabOTHMKOB, TpeOOBaHWE HE JIOMyCKATh  MX
pacnpocrpaHeHus 0e3 coryiacus pabOTHHKA WM HHOTO 3aKOHHOTO OCHOBAHUSI;

— pacnpoCTpaHEeHUE NEPCOHANBHBIX JaHHBIX — JCHCTBUS, HANPABICHHBIE HA
nepenavyy MNEpCOHAIBHBIX NaHHBIX pPAOOTHUKOB OMpPENCICHHOMY KpYIY JIMI[
(nepenaya MEPCOHANBHBIX [JAHHBIX) WM HA O3HAKOMJIEHHE C INEPCOHAIBHBIMH
JQHHBIMA HEOTPaHMYCHHOr® Kpyra JML, B TOM 4YHUCIe 0OHApOJOBaHHE
NEPCOHAIBHBIX JTaHHBIX <paGOTHIfIKOB B CpeACTBaX MacCoBOH HHQopMaIu,
' pasMmelieHue B mi(b‘dpMaunonno-Tenexommynuxaunounblx CeTAX WU
OPeNOCTaB/ICHUE JOCTYNa K NEPCOHAIbHBIM JaHHBIM PabOTHHKOB KaKHUM-IHO0
HUHBIM CIIOCOOOM;

— HCIMOJIb30BAaHHE MEPCOHANBHBIX NAHHBIX — JeicTBUs (omepainuu) ¢
[IEPCOHAIbHBIMU JIAHHBIMH, COBEPIIAEMBIE NOJDKHOCTHBIM JiunoM JIOY B nensx
IIPUHATHS PELICHUA WK 'coaepmemm HHBbIX JICHCTBHUH, MOPOXKIAOUIUX
IOPUIMYECKHE TMOCICACTBHS B OTHOINEHHMH pPAaOOTHUKOB JIMOO HHBIM 00pa3oM
3aTParuBarOIIMX KX [IPaBa U CBOOO/IbI HJTH MPaBa U CBOOO/IbI JAPYTHX JIHIL;

— O;10KMPOBaHKE NEPCOHATBHBIX JAHHBIX — BPEMEHHOE NPEKpaiieHune coopa,
CUCTEMAaTH3AlU1, HAKOIUIEHHS, UCTIONb30BAHUS, PACTIPOCTPAHEHUS IEPCOHAIBHBIX
JIaHHBIX pa0OTHHKOB, B TOM YHCJIE UX NEpeIayn;

— YHUUTOXEHHE [IEPCOHANBHBIX NAHHBIX — 1EHCTBHS, B pe3ybTaTe KOTOPHIX
HCBO3MOXKHO  BOCCTAHOBHUTb  COJECPXAHHE  MEPCOHAIBHBIX  JIAHHBIX B



MHAOPMAIIMOHHOMN CHCTEME TIEPCOHATBHBIX JAHHBIX PAGOTHUKOB WIIH B PE3yJIbTATE
KOTOPBIX YHHYTOXKAKOTCS MATEPUATBHBIE HOCHTENM TEPCOHATBHBIX JaHHBIX
- pabOTHHUKOB,;

— 00€31MYMBAaHUE MEPCOHATBHBIX JAHHBIX — JCHCTBUS, B pe3yJibTare
KOTOPBIX HEBO3MOXXHO ONPENEIUTh MPHHAMISKHOCTh NEPCOHATBHBIX JTaHHBIX
KOHKPETHOMY pabOTHHKY; '

be OOIIENOCTYIHbIE MEPCOHANbHbIE JAHHBIE — TEPCOHAIBHBIE JaHHBIEC,
JOCTYIl HEOrPaHUYEHHOr0 Kpyra JIMI[ K KOTOpPHIM MPENOCTaBICH C COrJIACHs
pabOTHHMKA MM HA KOTOPHIE B COOTBETCTBHH C (eliepalbHBIMM 3aKOHAMHU HE
pacnpocTpansercs TpedoBaHHe coOMONeHNs KOH(PUACHIIMATLHOCTH.

— uHpopmanus — cBeeHus (COOOICHHUS, JAHHbBIE) HE3ABHCHMO OT (POPMBI
UX NPEICTaBICHUS.

— IOKyMEHTHPOBaHHas MH(pOpMaLus — 3aQUKCHPOBAHHAS HA MATEPHAILHOM
‘HOCHTENe MyTeM  JOKYMEHTHPOBAHHS uHbpopMallUs €  PEKBHU3HUTAMH,
MO3BOJISIIOIIMMH  ONPEAEIUTh TakKyl0 WHOOpMALMI0O WIH €€ MaTepuasbHbIi
HOCHUTEITb.

2.2. B cocTaB nepcoHalbHbIX NaHHBIX paboTHHKOB JIOY BXOISAT JOKYMEHTHI:

- aHKETHBIE ¥ Onorpaduyeckue AaHHbIE,

- o0pa3zoBaHue;

- CBEJICHUS O TPYAOBOM U OOIIEM CTAXKE;

- 0 IpeabIAYIEM MecTe paboThI;

- CBEJICHUS O COCTABE CEMbH;

- CBEJICHUS O COLMANIbHBIX JIbIOTAX;

- IaCMOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YY€Te;

- CBeZIeHHs 0 3apabOTHOM IJIaTe COTPYAHUKA;

- CIIEUMABHOCTD, 3aHUMaeMasi JI0JKHOCTD;

- aJIpec MecTa XHTENbCTBA; IOMAIIHUIi TelepoH;

- HalIM4ue cyAuMocTei u (win) pakTa yroJioBHOTO Mpeciiei0BaHus;

- pe3ynbTaThl MEIMLIHMHCKOIO OCMOTpa Ha MPEeAMET NPHIOJHOCTH K
OCYLIECTBJICHUIO TPY IOBBIX 00A3aHHOCTEI;

- COIEpXaHKe TPY/I0BOTO JJOrOBOPa;

'
s

- MIOJVIMHHUKH M KOIIUH IPUKA30B [0 JINYHOMY COCTaBY;
- TUYHBIE JIENA U TPYIOBbIE KHUKKH COTPYAHHKOB;
- OCHOBAHMs K IIPUKA3aM 110 JIMYHOMY COCTaBYy;
- Jiena, COJAEp)KallMe MaTepuaibl MO MMOBBIMCHUIO KBATH(DHKALMH U
NEePENOAroTOBKE COTPYIHHKOB, HX aTTECTALHH, CIIY)KEOHBIM PacCiICI0BAHUSM.
2.2.1.JIaHHbIEe TOKYMEHTHI SIBISIOTCS KOH(UIEHIMABHBIMMU.



2.3. Kommiekc OOKYMEHTOB, COMPOBOMIAFOIIHIMA npouecc odopmiieHus
prIIOBLIX oTHomenuii paGorauka B JIOY npu ero mnpueme, nepeBoie U
" YBOJIbHECHHH. 38

2.3.1. Undopmanus, npeacrasiseMas pabOTHHKOM NpPU MOCTYIICHHH HA
pabory B JIOVY, nomxkHa HMETh NOKyMEHTaIbHYI (opmy. Ilpu 3akmoueHuu
TPYXOBOTO JIOTOBOpPA B COOTBETCTBUM €O CT. 65 Tpynosoro xoxekca Poccuiickoit
denepanyu JKL0, MOCTyNalOMIee Ha paboTy, PeabABIseT padOTOATEIIO:

— MAacHopT WU MHOM JOKYMEHT, Y/I0CTOBEPSIOUIHIA THUYHOCTH;

— TPYJOBYIO KHHXKKY, 3@ MCKIIIOYEHHEM CIIyYaeB, KOrja TPYAOBO# JOroBOp
3aKJII0YAEeTC BIEPBbIE MM PabOTHHK nNoOCTynaer Ha paloTy Ha YCIOBHSX
COBMECTHUTENBCTBA, TMOO TPy0Basi KHHXKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTOi WM 1O IPYTUM NMPHYHHAM;

— CTPaxoBOE CBHAETENLCTBO IOCY IapPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHHUS;

'— JIOKyMEHTBl BOMHCKOTO ydYera — /Ui BOEHHOOOS3aHHBIX M JIMII,
HOJUIEKALIMX BOMHCKOMY YYETy;

— IOKyMeHT 00 00pa30BaHuH, O KBATU(UKALIUN WK HATMYUH CHIEIHATBHBIX
3HAaHMI — MpH TIOCTYIUIEHHH Ha paboTy, TPEeOYIOIIYIO CHELHAIBHBIX 3HAHUI WK
CHELMAJIbHOM OArOTOBKH;

- CIPaBKy O HAJIMYMU (OTCYTCTBHM) CYAUMOCTH W (WiH) (pakTa yroJioBHOIO
npecnenoBaHuss  Au00 O MPEKpalIEeHUH YroJOBHOTO  MPECICI0BAHHS 10
peabHIMTHPYIOIMM OCHOBAHHUSM, BBIIAHHYIO B MOPSIKE H 1O (OpPME, KOTOPHIE
YCTaHAB/IUBAOTCS  (eaepanbHbIM  OpPraHoM  MCIOJHHTENBHOM  BJIACTH,
OCYILECTBISAIOMMM (QYHKIMH TO BbIPaOOTKE ‘M peaiM3allii TOCYAapCTBEHHOM
MOJIMTHKHA ¥ HOPMAaTHBHO-IIPABOBOMY PETyJIMPOBAHUIO B cepe BHYTPEHHHUX JIEJ;

— cBuzieTensCTBO 0 npucBoennr MHH (npu ero nanmuuuu y paboTHuka).

2.3.2. Tlpu opopminennn pabotuuka B JIOY paGOTHHKOM OTIEna KaapoOB
" 3amonHsercs yHuduuuposanHas popma T-2 «JIuunas xaprouka paGOTHHKA», B
KOTOPO#  OTpaxaroTcs cilez[ylomue aHKeTHele U Oworpaduueckue naHHBIE
paboTHuKa:

— obmme ceenenus (O.M.0. paboTHuKa, HaTa POKAECHHS, MECTO POXKIECHHUS,
rPaXIaHCTBO, 0Opas3oBaHHe, Npodeccus, crax paboTel, cocTosHHE B Opake,
MacMoOPTHHIC JIAHHBIE); ‘

— CBEJICHHSI O BOWHCKOM y4eTe;

— JIaHHBIE O npneMé Ha pabory;

B nanpHeiimem B TM4HYI0 KAPTOYKY BHOCSATCS:

— CBEJICHHSI 0 NIEPEBOJAX HA APYTyio paboTy;

— CBEJICHH 00 aTTecTanuu;

— CBEJIEHUS O OBBIIEHUH KBATU(DHKALAH;

— CBEJICHHsI 0 MPO(ECCHOHATIBHON MEPENOArOTOBKE;



— CBEJICHUS O HArpajiax (MOOMPEHHSX), IOYETHBIX 3BAHMIX:

— cBeZieHus 00 oTnycKax; ‘
' —.CBEJICHUS O COLUANIBHBIX FAPAHTHUSAX; )

— CBEJICHHUS O MECTE )KUTEJIBCTBA U KOHTAKTHBIX TENIe(POHAX.

2.3.3. B JIOY co3paioTcs U XpaHATCS CIENYIOIIUE TPYIIbl JOKYMEHTOB,
COJAEPIKALIME JaHHBIE 0 paDOTHUKAX B €IMHUYHOM HJTH CBOJHOM BHJIE:

123 Bule JIOKyMEHTBI, coAep)Xalue NepCcoHAIbHbIE MaHHbIE PabOTHUKOB
(KOMILIEKCHI JI0OKYMEHTOB, CONPOBOXKIAIOMIKUE MpolecC OGOPMIEHUS TPYIOBBIX
OTHOLICHWH IIpH mpueMe Ha paboTy, MEepeBOjC, YBOJBHCHHWH; MPOBEICHUIO
cobece1oBaHMi C KaHAUJATOM HA JOJDKHOCTB; MOTHHHUKH M KOITHH IIPHKA30B I10
JUYHOMY COCTaBy; JIMYHBIE Jiela U TPYJOBbIE KHIKKH pabOTHHMKOB; Jea,
COACpXKalle OCHOBAaHWA K MpHKasy IO JUYHOMY COCTaBYy; Jielia, COAep Kallue
MaTepHaibl arTecTaluu pabOTHHUKOB; CIIy)XEOHBIX pacclieI0OBaHUi; CIIPaBOYHO-
UH()OPMAIHOHHBIH 6aHK JAHHBIX I10 nepcoHaly (KapTroTekd, JKypHasbl);
NOJUIMHHUKA ¥ KOIMM OTYETHBIX, aHAUTHYECKUX W CHNPABOYHBIX MAaTEPHAJIOB,
nepenaBaeMbiX pykoBoAcTBy JIOY, pyKOBOANTENAM CTPYKTYPHBIX MOAPA3/e/ICHHIA;
KOIWH OTYETOB, HANpPABISEMBIX B IOCYJAPCTBEHHbIE OPraHbl CTATHCTHKH,
HAJIOTOBBIC ~ MHCHIEKIWH, BBIIIECTOSIME OpraHbl YNPaBIEHUS U JPYTHUe
YUPEKICHUS).

2.3.3.2. JloKyMeHTauuss 1O OpraHuM3auud  paboTbl  CTPYKTYPHBIX
NOoApasaeNeHuil  (JO/DKHOCTHBIE — MHCTPYKIHH  palOTHMKOB,  IpHKA3bl,
pacnopsukeHus, ykasanusi pykosoiactsa J[OVY); HOKyMEHTHl MO TUIAaHHPOBAHMIO,
y4eTy, aHaJIu3y ¥ OTYETHOCTH B 4acTU paboTsr ¢ nepconanom JJOV.

3. Coop, 06paboTKa ¥ 3a1UTA NEPCOHANBHBIX JAHHbIX

3.1. TMopsiIoK MOy YeHHs! NEPCOHATBHBIX JAHHBIX.

3.1.1. Bce nepCOHaJILHLIe nannelie padorHuka JI0Y cienyer nosiyyars y HEro
camoro. PabOTHMK NPUHHUMAET PELICHHE O MPEIOCTABICHHH CBOMX II€PCOHATBHBIX
JaHHBIX M JaeT corjacue Ha MX o0paboTKy cBoei Bosieii H B CBOEM HHTepece, 3a
MCKITIOUYCHHEM  ClIydaeB  00fA3aTE€NbHOrO  TPENOCTABIEHHS  CYOBEKTOM
MEPCOHATBHBIX JAHHBIX CBOMX MEPCOHANBHBIX JAHHBIX B IEISX 3aLIUTHI OCHOB
KOHCTHUTY{HOHHOI'O CTpPOsl, HPABCTBEHHOCTH, 3J0pOBbs, NpaB M 3aKOHHBIX
uHTepecoB Apyrux nui. Cornacue Ha oOpabOTKy NMEpCOHANBHBIX HAHHBIX MOXET
ObITh  0TO3BaHO paboTHMKOM. OOpasel; oT3biBa corjiacks Ha 00paGoOTKy
MICPCOHANBHBIX JAHHBIX CM. B IPUIOXKEHUU | Kk HacTosmemMy TlooxkeHuro.

Ecnu nepcoHanbHble JaHHBIE PaGOTHHKA BO3MOXHO TONYYHTH TONBKO Y
TpeThell CTOPOHBI, TO' PaGOTHUK JOJKEH GbITH yBeomIieH 00 3TOM 3apaHee U OT
HEro JO/DKHO OBITh MOMYYEHO MHUCHbMEHHOE coracHe. JIO/DKHOCTHOE JIMIO



paGotonarens AOMKHO cooOmuTh pabotHuky JIOY o wensx, n‘f)e)monaraeme
MCTOUHMKAX ¥ CMOCOGAX MOy YeHHs TEPCOHATBHBIX JAHHBIX, @ TAKKE O XapaKTepe
- MOUIeXKAUUX TIOJyYEHHIO TEPCOHANBHBIX JAHHBIX M TOCJEACTBUIX OTKa3a
pabOTHUKA /1aTh MUCbMEHHOE COIJIACHE HA MX MOJTYYCHUE.

3.1.2. Paboronmatens He HMeeT IpaBa Nojdy4yaTb M 00pabarhiBaTh
nepcoHanbHbie  ganHeie pabornuka JIOY o ero pacoBoii, HaMOHaNbHOM
IIPUHAUIEKHOCTH, MOJUTUYECKMX B3IJISA/AX, PEJMUTHO3HBIX WIH (GHI0COPCKUX
yOeXKIEHUAX, COCTOSIHMM  3/I0pOBbS, HMHTUMHOM ku3HH. B  ciydasx,
HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYIAOBBIX OTHOIIICHHI, B COOTBETCTBHH
co ct. 24 Koncrutynuu Poccuiickoii @enepauuu paboronarens Blpase Mojy4arsb U
00pabaTbiBaTh JaHHBIC O YACTHOM JKU3HH PAOOTHUKA TOJBKO C €r0 MUCHMEHHOI'O
coryiacusi.

- O6paborka ykazaHHBIX MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB paboToaaTesnem
' BO3MOYKHA TOJIBKO € MX COITIACHs! JIM60 63 X COracHS B CJIEIYIOIIUX ClIydasx:

— MEPCOHANILHBIE JaHHBIE ABJISIOTCS O0IIETOCTYHBIMH;

— [IEPCOHAJIBHBIE JJAHHBIE OTHOCATCS K COCTOSIHUIO 3710POBbsl pA0OTHHKA U UX
06paboTKka HEOOXOAMMA JUT 3alIUTHl €ro XKH3HH, 310POBbS HIH HHBIX KH3HEHHO
B&KHBIX HMHTEPECOB MO0 XKWU3HHM, 30POBbS MM MHBIX J>KU3HEHHO BaXKHBIX
UHTEPECOB JIPYTHX JIULL U MOIy4YE€HHUE COrnacus pabOTHUKA HEBO3MOXKHO;

— 1o TpeOOBAHUIO MOJHOMOYHBIX TFOCYJIAPCTBEHHBIX OPraHOB B CIIydasX,
IIPELyCMOTPEHHBIX (eepanbHbIM 3aKOHOM.

3.1.3. Paboroparens BnpaBe o00pabaTbiBaTh MEPCOHANBHBIC JAHHBIC
pabOTHUKOB TOJIBKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. TlucemenHoe coriacke pabOTHUKA Ha 00pabOTKY CBOMX IEPCOHATIBHBIX
JAHHBIX JOJDKHO BKJIHOYAThH B.CEOs:

— (haMUIIHIO, HMS, OTYECTBO, aJIpeC CyOBEKTa IEPCOHATBHEIX JaHHBIX, HOMEP

' OCHOBHOT'O JI0KYMEHTA, YJ0CTOBEPSIOLIETO €10 JUYHOCTh, CBEIEHHUS O 1aTe BbIAAUM
YKa3aHHOTO 10KYMEHTa H BBLIABIIEM ETO OPTaHE;

— HaWMEHOBaHWE ((amMHIHIO, HMS, OTYECTBO) M aapec OomepaTopa,
TIOJIYYarOLIEro corjiacue CyObeKTa nepCcoOHaNbHbBIX JaHHbIX;

- enb 00paboTKKU NepCOHANBHBIX JaHHBIX;

— [IepeUeHb NEPCOHANBHBIX JAHHbBIX, HA 00pab0TKY KOTOPBIX JaETCS COrIacHe
CcyObeKTa NepCOHANBHBIX JaHHBIX;

— NIEPEYEHb JCHCTBUIH C NEPCOHANBHBIMY JAHHBIMHU, HA COBEPIIIEHUE KOTOPBIX
JlaeTcs  coriacue, oOmiee OMMCAaHHWE UCNONb3YEMBIX ONepaTopoM CrocoOoB
00paboTKH NEPCOHANBHBIX JAHHBIX;

— CPOK, B TE€YCHHE KOTOPOro JAECHCTBYET COIJIACHE, a TAKKE IOPSAIOK €ro
OT3bIBA. ’ ‘A |



OOpazen 3asBieHust 0 corjiacuu paboOTHHKA HA 00paboOTKy *nepconanbﬂmx
JIAHHBIX CM. B NpuioXXeHuu 2 k Hacrosmemy [onoxenuto. ‘

3.1.5. Cornacue paboTHrKa He TpeOyeTcs B CIEAYIOIMX CITyqasX:

1) o0paboTka nepcoHaNbHBIX AAHHBIX OCYIIECTBISETCA HA OCHOBAHUHU
Tpynosoro koaekca P® unu uHoro ¢eaepaibHOro 3aK0Ha, yCTAHABIMBAIOILIETO €€
LEb;, YCIOBHS TIONYYEHHS TIEPCOHANBHBIX JaHHBIX M Kpyr CyObeKTOB,
[IEPCOHAJIbHBIE JAHHBIE KOTOPBIX MOUIEkKAT 00paboTKe, a TakKe OMPeIeIIsIOIEero
NOJHOMOYHS paboToaarels;

2) oOpaboTka NepCoOHANBHBIX JAaHHBIX OCYIIIECTBIISACTCS B LE/IAX MCIIOJHEHUS
TPYZAOBOTO IOTOBOPA;

3) 06paboTka nepcoHaNBLHBIX AAHHBIX OCYIIECTBISETCS ISl CTATHCTHYECKUX
WIA WHBIX HaAy4YHBIX . LieJedl TpH YCIOBUU 00S3aTENBHOTO 00€31MYUBaAHUS
NEPCOHANBHBIX JIAHHBIX;

4) 00paboTKa MEPCOHAIBHBIX NAHHBIX HEOOXOAMMA IS 3allHThl KU3HH,
30pOBbsl UJIM MHBIX XM3HEHHO BAXKHBIX MHTEPECOB paOOTHUKA, €CJIM MOJTYUYCHHUE
€ro COriacus HEBO3MOXKHO.

3.2. Tlopsaok 06paGoOTKH, nepesadun u XPAHECHUS MEPCOHAIIBHBIX JaHHBIX.

3.2.1. Pabornuxk JIOY mpenocraBinser mnpeACTABUTENO paboToaaTens
OpraHM3aliy 10CTOBEPHBIE CBeNeHUs O cebe. [IpencraBurens padoronarens JI0Y
* IIPOBEPSAET JIOCTOBEPHOCTH CBEACHMIA, CBEpsAs MaHHBIC, MPEIOCTABICHHBIC
pabGOTHUKOM, C MMEIOIMMHUCS Y pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBercTBHH cO cT. 86, ri1. 14 TK P® B uensx obecneuenus npas u
cBOOON 4yenoBeka M rpaxaanuHa 3asenyrommit JIOY (PaGortomarens) u ero
IPEACTaBUTENIM TpU 00pabOTKE NEPCOHAIBHBIX MAHHBIX PA0OTHHKA JOKHBI
co0uro1aTh Clenyronme oomue TpedoBaHus:

3.2.2.1. O6GpaboTka NEPCOHANBHBIX JAHHBIX MOXKET OCYLIECTBISATHCS

'UCKJIIOYMTENBHO B HEmsX obecreueHns COOMONCHHMS 3aKOHOB W WHBIX
" HOPMATHBHBIX TPABOBBIX aKTQB, coleicTBusl pabOTHHKAaM B TPYJOYCTPOHCTBE,
00y4YeHHWM M MPOJABMIKEHUH MO ciyxk0e, obOecrieueHusi JIMYHOM OE30MaCHOCTH
pabOTHUKOB, KOHTPOJS KOJNWYECTBA W KayecTBa BBIMOJHAEMOM paboTHl U
obecreyeHus: COXpaHHOCTH UMYIIEeCTBa.

3.2.2.2. Tlpu ompenencHud 00beMa M COAEPXKaHHs, 00paOATHIBAEMBIX
IIEPCOHAJIBHBIX JaHHBIX PabGoTonarens 1o/mkeH pykoBoacTBoBaThCs KoHcTuTy M€k
Poccuiickoit ®@enepauun, TpynossiM konekcoMm Poccuiickoit @eiepaiyy ¥ HHBIME
(benepanbHBIMUA 3aKOHAMH.

3.2.2.3. Ilpy NpUHATHH PEHICHH, 3aTPArHBAIOIIMX HHTEPECH PaOOTHHKA,
Paborozarens He WMEET NpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX
paGOTHHUKA, MOMYYEHHBIX UCKITIOUMTENBHO B PE3yJIbTaTe MX aBTOMATH3MPOBAHHON
00pabOTKH HIIK SJEKTPOHHOTO MOy YCHHUSI.



-
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3.2.2.4. Jlna obecrieueHWH BHYTPEHHEH 3alUTHI MEPCOHAIBHBIX JaHHBIX
pa60THHKOB HEOOX0NUMO COOMONaTh s MEp: OrpaHHYEHHE M PErIaMeHTALHS
cocTaBa- PabOTHUKOB, (YHKUMOHAJBHEIC OOA3aHHOCTH KOTOPHIX TpeGyoT

" KOH(UICHIMATBHBIX 3HAHWI; H30HpaTENbHOE M O0GOCHOBAHHOE pACIIpE/IEICHHE

JIOKyMEHTOB M HH(OpPMalMi MEXTy pabOTHHKAMH; PALMOHAIBHOE pa3MelleHHE
pabounx MecT paGOTHUKOB, NMPH KOTOPOM HMCKIHOYANOCh Gbl GECKOHTPOIBHOE
MCIIOJIb30BAHKUE 3aAlIMIACMON HH(OPMANKK; 3HaHHE PabOTHUKOM TpeGOBAHMI
HOPMATUBHO - METOJIMYECKUX JJOKYMEHTOB M0 3aMIUTe HHPOPMALUK M COXPAHEHUH
TalHbI; HAIMYHE HEOOXOMMMBIX YCIOBHH B MOMEWEHHH JUIsi PabOTHI ¢
KOHQUICHUHAIBHBIMY JIOKYMEHTaMH U (a3aMy JaHHBIX; OpraHM3aiys nopsjaka
YHUYTOXEHUA HHPOPMALK; CBOEBPEMEHHOE BBISBICHUE HAPYIIEHUS TPeGOBaHHMii
PaspeluTENbHOM  CHCTeMBl  NOCTyna  pabOTHHKaMU  IOAPA3/ICIICHUS,

BOCITUTATCJIbHAA U PA3bBACHUTEC/IbHASA pa60Ta C COTpYAHUKAMH MOApA3ACIICHUS 10

NPy IPEXKIEHHIO YTPATHI LIEHHBIX CBEICHMIA npu paboTe ¢ KOH(HICHIHAIEHBIMU
ILOKyMCHTaMH.

3.2.2.5.3amura NEPCOHANIBHBIX TAHHBIX COTPYJHHKA HA 3JIEKTPOHHBIX
HocuTesX. Bee nanku, conepxaniye nepcoHaIbHbIe JaHHBIE COTPY JHHKA, JOJKHbI
OBITH 3aIMIIEHBI TAPOJIEM, KOTOPbIH coobmaercs MHCIEKTOPY 10 KaapaM u (MJin)
CEKPETApI0 PYKOBOJAMUTEIIS.

3.2.2.6. Pab0OTHMKM M UX MPEACTABUTENN JOKHBI OBITH 03HAKOMIJICHBI O
pacriucky ¢ mokymentamu JIOV, YCTaHABIUBAIOIIUMH TIOPAIOK 00paboTKu
NIEPCOHANBHBIX JAHHBIX Pa0OTHHUKOB, a TAKKE 06 HX NIPaBax v 00A3aHHOCTIX B ITOMU
obnact.

3.2.2.7. Bo Bcex ciydasx oTKa3 pabOTHHMKA OT CBOMX IpaB Ha COXpaHEHHUE U
3aIUTY TaHbl HEICHCTBUTENECH.

3.2.2.8. 3amura IICp_COHEU‘leBIX AaHHBIX paOOTHHKA OT HENPABOMEPHOI'O X

" UCIOJIb30BAHUS WJIH YTpaTBI obecneunBaercs P&60TOII&TCII€M 3a CHCT €ro CpCacCTB

B MOPSIZIKe, YCTAHOBJIEHHOM (enepaabHBIM 3aKOHOM.
4. Ilepenaya u XpaHeHHe NEPCOHATbHBIX AAHHBIX.

4.1. Ilpm mnepenaue n‘epconanbnmx JHaHHeIX pabotHuka Paboromarens
AOJDKEH CoOM0aaTh Clenyromue TpeboBaHus:

4.1.1. He coobmats nepcoHabHble JaHHbIE pabOTHHKA TPETHEH CTOpoHE 0€e3
MACbMEHHOTO  COITacusi pabOTHHMKA, 3a HCKIFOYEHHEM CIIYYaeB, KOraa 5TO
HEOOXOIMMO B LENSX TPEAYNPEXACHHS YIPO3bl KU3HU 1 310POBBIO paboTHuKa, a
TAKKE B CIIy4asX, yCTAHOBICHHBIX (¢NEPATBHBIM 3aKOHOM.

4.1.2. He coobuiath nepcoHaibHble NaHHbIE PaGOTHHKA B KOMMEPYECKHUX
nensx 0e3 ero nucbMEHHOro cornacus. O6paboTKa MEPCOHANBHBIX JAHHBIX



paOOTHMKOB B WENAX MPOJBHKEHUS TOBapoOB, padoT, yciyr Ha PBIHKE IIyTEM
OCYLLECTBICHUS TIPAMBIX KOHTAKTOB C TOTCHIUMATILHEIM NOTpeGUTENIEM € OMOIIIBLIO
" CPEICTB CBSA3H JIOMYCKAETCS TOJIBKO C €T0 MPEIBAPUTENLHOLO COTJIACHS.

4.1.3. llpenynpeauTts aul, NOJyYUBUIMX EPCOHAIBHBIC JaHHBIE pA0OTHUKA,
0 TOM, YTO 3TH JaHHbIE MOTYT OBITh HCIIOJIb30BAHbI JIUIIb B LENSAX, JUISI KOTOPHIX
OHM €000ILIEHBI, U TPEOOBATH OT ITUX JIMILL NOATBEPHKIACHUS TOIO, YTO ITO NPABUIIO
cobmoaeHo. Jluma, nosyyuBIIME MEPCOHANIbHBIC JaHHbIE PabOTHHKA, 00S3aHbI
co00aaTh pexuM ceKkpeTHOCTH (KoHbuaeHuansHocTH). JlanHoe [Tonoxenue He
pacnpocTpaHsieTcss Ha 0OMEH MEePCOHANBHBIMH JIAHHBIMH PaOOTHUKOB B TIOPSIKE,
YCTaHOBJIEHHOM (eepaibHbIMU 3aKOHAMH.

4.1.4. OcyumecTBnaTh nepenavyy NEPCOHANBHBIX AAHHBIX pabOTHUKOB B
npenenax OpraHu3anuy B COOTBETCTBUM ¢ HAacTosuM [lonoxenuem.

4.1.5. Paspeniath J0CTYN K MEPCOHAIBHBIM JaHHBIM PabOTHUKOB TOJBKO
CHENUaIbHO YIIOITHOMOYEHHBIM JIMIAM, IPH 3TOM YKA3aHHbIE JIHIA JOKHBI HMETh
NpaBO MOJdy4YaTb TOJILKO T€ TEPCOHAIbHBIE JaHHbIE pabOTHUKA, KOTOPBIC
HEOOXOIUMBI 15l BBITIOJIHEHUS! KOHKPETHOH (YHKIIUH.

4.1.6. He 3anpamuBath HHGOPMALMIO O COCTOSHUH 3/10pOBbS pabOTHHKA, 3a
MCKJIIOYEHUEM TE€X CBEJIEHUH, KOTOPHIE OTHOCATCH K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHEHHSI pAOOTHUKOM TPYA0BO# PYHKIIMH.

4.1.7. llepenaBatb NEPCOHAIbHBIC [JAaHHbIC PAa0OTHUKA MPEACTABUTEISIM
pabOTHHKOB B IOPSIKE, YCTAHOBIEHHOM TpymoBBIM KojaekcoMm Poccuiickoit
®enepan, ¥ OrpaHUYMBATHL 3TY HWHPOPMALUIO TOJIBKO TEMH NEPCOHATBLHBIMH
JNaHHBIMUA pabOTHHKA, KOTOpPbIE HEOOXOAMMBI JUIsi BBIMOJIHEHUS YKa3aHHBIMU
NPEICTaBUTEIAMHU UX QYyHKLHUH.

4.2. XpaHeHUE U UCNOJIb30BAHKUE MMEPCOHATBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepconanbHble JaHHbIE pabOTHHKOB 00paGaTHIBAIOTCS U XPAHSTCS B
" OY. e

4.2.2. TlepcoHanbHbIE JaHHble PA0OTHUKOB MOTYT OBITH MOJYYEHHBI,
NPOXOAUTh JalbHEHIIyl0 00paboTKy | mepeaaBaThbCsi HA XpaHEHHWE KaK Ha
OyMa)KHBIX HOCHUTEIISX, TAK U B JIEKTPOHHOM BHIE — JIOKAJIbHONH KOMITBIOTEPHOM
CETHU U KOMIIBIOTEPHOM Mporpamme.

43. Tlpu mnOSyYeHHH T[IEPCOHATBHBIX JaHHBIX HE OT paboTHuka (32
UCKJIIIOYEHHEM CIIy4yaeB, €CJIH MEePCOHAIbHBIE JaHHbIe OBUIM IPEIOCTABJICHBI
paboTonaTent0 Ha OCHOBAaHMU ()EACPAILHOTO 3aKOHA WIM €CJIH TIEPCOHATIBHBIE
JAHHBIE SBISAIOTCA 00MIEN0CTYTHBIMU) paboToaaTelb 10 Hayaia 00paboTKu TaKuX
MEPCOHAIBHBIX JAHHBIX 00s513aH  MPEAOCTaBUTh PAOOTHHUKY  CIEIYIOIIYIO
UHPOPMaLHIO: i

~ HauMEHOBaHME ((pamMUIMs, UM, OTUYECTBO) M AJPEC OMEPATOpA MIIH €ro
NPEACTaBUTEIIS;



5.2.3. TpebGosats usBeuicHus PaGoTtomareneM Bcex Jiwil, IéOTOprM panee
GbLTH COOOIIEHBI HEBEPHBIE WM HETONHBIE TIEPCOHATBHBIE NAHHBIC, 000 BCEX
- IPOU3BE/ICHHBIX B HUX MCKIIIOYCHHSX, UCTIPABJICHUSX W JIOTIOHEHHUSIX.

OO6xanoBaTh B YMOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyObEKTOB
IIEPCOHAJIBHBIX JAHHBIX WIH B CyJ€OHOM MOPsIKE HEMPABOMEPHBIC ACHCTBHS WM
Oe3neiictBus Paboronarens npu 06paboTke U 3aMKUTE €0 NEPCOHATBHBIX JaHHBIX.

5.3. Konuposare ¥ aenate BBINHUCKA NMEPCOHANBHBIX MAHHBIX pabOTHHKA
paspeuaeTcsi UCKIYUTENBHO B CIYKEOHBIX LENSX C MACHBMEHHOTO Pa3peiieHus
PYKOBOIUTEIS.

5.4. Ilepenaya wuHpoOpMalMH TpeTheH CTOPOHE BO3MOXHA TOJBKO IIPH
NUCBMEHHOM COTJIaCHH pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYILEHHE HOPM, PeryJIMpyIomux 06paboTKy 1
' | 3AIUTY NEePCOHANBHBIX JAHHBIX

6.1.Cornacuo cr. 85 TpynoBoro konekca P® mepcoHaJbHBIMU JaHHBIMU
paboTHMKA npu3HaeTcs WHpoOpMalus, HeoOXoaumas paboTONATENI0 B CBA3M C
TPYAOBBIMU OTHOLICHUSMHU ¥ KaCArOMAsACA KOHKPETHOTO pabOTHHKA.

6.2.Ilpunumas Ha paboTy HOBOrO COTpYyIHHWKA, paboTomarelb HOKEH
© COOOIIUTh €My O WEIsAX [OJYYCHHUS MEPCOHATBHBIX JaHHBIX, O XapakTepe
INOJUIEKAIMX IOJYYEHHIO [EPCOHANBHBIX JAHHBIX pa0OTHHKA, a4 TaKxke
NpeaynpeanTh O MOCIEACTBUIX 0TKa3a COTPYAHMKA IaTh MACBMEHHOE COrjlacue Ha
[IOJIyYCHUE TAKUX CBEIACHHM.

6.3.PaboTonarens He UMeEET MpaBa MoJTy4aTh ¥ 00padaThiBaTh NEPCOHAIBHBIC
JIAHHbIE PAa0OTHUKA O €ro MOJIMTUYECKHX, PEIUTHO3HBIX M HHBIX YOEKIACHUSIX U
YaCTHOM JKM3HH, A TAKXKE JJAHHBIE O YWIEHCTBE B 0OIIECTBEHHBIX 00bEIMHEHHAX UK
' ero mpodcoro3HO# AesTenbHOCTH. B cootBeTcTBHHM cO 1. 24 Koncturynuu PO B
CITyyasiX, HETNOCPEICTBEHHO. CBS3AHHBIX C BOIPOCAMH TPYJOBBIX OTHOLIEHHWH,
paboTonarens BOpase Mojiydarb W 00pabaThiBaTh JAHHBIE O YaCTHOM JKU3HM
pabOTHHKA TOJBKO € €ro MUCHMEHHOIO COTJIAaCcHS.

6.4.Pabotonatens npH MNPUHHATHH pEUICHWH, 3aTParMBaIOIIAX HHTEPECHI
COTPY/JHHKA, HE HMMEET [paBa OCHOBBIBATHCS HA €ro MEPCOHAJIBHBIX JIAHHBIX,
IPENOCTABIEHHBIX UCKIIOUYHUTENBHO B pe3yJIbTaTe aBTOMATU3UPOBAHHOM 06paboTKH
WM DJJIEKTPOHHOrO TnojydeHus. PykoBomutens o00s3aH 00ecneyuTh 3alluTy
IEPCOHAIBLHBIX JAHHBIX COTPYIHMKA OT HENPAaBOMEPHOTO MCIMOJIB30BAHMS WM
yTpaThbl.

6.5.PabOTHHKOB CIEXYeT O3HAKOMHUTH MOX DACIHCKYy C JIOKYMEHTaMH
OPraHM3alluk, KOTOPHIE YCTAHABIMBAIOT MOPSAOK 0OPaGOTKH MEPCOHATBHBIX



JAHHBIX, @ TaKKe 00 WX mpaBaX M OOA3AHHOCTSX B ITOH obnactu, npu 3TOM
COTPY/IHUKH HE JOJDKHBI OTKa3bIBaThCS OT NPaB Ha COXPaHEHHUE U 3aLIUTY TaiHBbI.

6.6.0TBETCTBEHHOCTH 32 PACTPOCTPAHEHHE NEPCOHAJILHBIX JIAHHBIX HECCT B
‘TIEpBYIO OdYepenb paboTOAaTeNb, & TAKKE OTBETCTBCHHBIC JIMIIA: TPEICTaBUTEINb
paboTozaresi, OTBEYAIOIMI 32 COXPAHHOCTH JTHX JAaHHBIX, COrTACHO YCIOBUAM
TPyAOBOTO J0rOBOPA MM JOJDKHOCTHOH HHCTPYKUHAH.

6.7.'maBHOE ~ yCIOBHE 3alUTBl TNEPCOHAIBHBIX JNAHHBIX — 4YCTKasd
pernamenTauus  GyHKUHMA  NpeacTaBuTened  paboromatens, a  TaKKe
MPUHAIIEKHOCTH  PaOOTHMKAM  JIOKYMEHTOB, JI€J, KapTOTeK, JKypHAJIOB
IIEPCOHAIBHOTO y4yeTa ¥ 0a3 NaHHBIX.

6.8.JIuia, BUHOBHBIE B HApyIIEHUH HOPM, PETYIMPYIOHIUX TMOIYy4YCHHUE,
06paboTKy | 3allUTy MEePCOHATBHBIX IAHHBIX PAOOTHUKA, HECYT NUCUATUINHAPHYIO,
aIMUHUCTPATHBHYIO, PAXIAHCKO-PABOBYIO MM YTOJNOBHYIO OTBETCTBEHHOCTH
COIVIACHO (benepalbHBIM 3aKOHAM.

6.9.K coTpyaHuKY, 32 HEUCTIOJIHEHHE WJTH HEHAJIeXKAIIEe HCTIOTHEHHUE I10 eT0
BHHE BO3JIOKEHHBIX Ha HEro 00A3aHHOCTEM MO COOJIONEHHIO YCTAHOBJICHHOTO
nopsiaka padoThl CO CBEACHUSIMH KOI.{(I)I/IILCHHI/IaJIBHOI‘O Xapakrepa, paboTonareib
BIIpaBe TIPUMEHSTH NpeaycMoTpenHbie TpynoBsiM KoaexkcoM IHMCUMIIMHAPHbIC
B3bICKaHUs1, @ UMEHHO:

- 3aMECYaHHUE;

- BBITOBOD;

- YBOJIbHEHHE;

6.9.1.PaGoTonarens MOMKET pacTOPrHYTh TpPYAOBOi JOroBop MO CBOEH
MHULEATHABE NIPY Pa3riIalleHHH OXPAHAEMOH 3aKOHOM TaiHbI, CTaBIIEH COTPY IHUKY
M3BECTHOM B CBSI3U C HCTIONHEHHEM UM TPY/OBBIX 00S3aHHOCTEH.

6.9.2.B coorsercrBun ¢ ['paxkpanckum KonekcoM Juna, HE3aKOHHBIMH
METOJaMH TONYYHBIIHE HMHOOPMALHIO, COCTABJSIOMME KOHPUICHIHATBHYIO
TaiiHy, 0053aHBI BOSMECTHTH IPUYMHEHHBIE YOBITKH, IPHYEM TaKasi Xe 0053aHHOCTb
BO3JIAraeTcs ¥ Ha pabOTHUKOB.

6.9.3.IToMmuM0 3TOro COTPYAHHMKH, BHHOBHBIE B HapyIIEHHH HOPM,
peryIMpyIOMUX NOTy4YeHre, 06paboTKy U 3alUTy TEPCOHANBHBIX JIaHHBIX, HECYT
JTUCIMILTHHAPHYIO, a):[MIzchi‘paTnBHyfo, rPaKIaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (peaepaibHBIMH 3aKOHAMHU.

6.9.4.K yronoBHo# ¥ aIMMHHUCTPAaTHBHOM OTBETCTBEHHOCTH NPHBJICKAIOTCH
PYKOBOJIMTENb OPraHH3alliH, NPEACTABUTENH PYKOBOIMTENS, BHHOBHBIC B
pasryamieHud MEPCOHANTBHBIX JAaHHBIX PAOOTHHKA, WIH XKE APYroe€ NODKHOCTHOC
JIAIO, OTAABINEE PACMOPsDKEHHE HENOAb30BaTh TO WM HHOE OrpaHHuCHHC I
CAMOCTOSTENBHO HCTIOMHABLIEE JAHHOE pacnopspKeHHeE.



6.9.5.HenpaBOMOYHOCTD 1€ATEIBHOCTH OPraHOB rOCY/1IapCTBEHHOM BIACTH U
OpraHu3anuii Mo c6opy U MCHOJIB30BAHHMIO MEPCOHAIBHBIX JaHHBIX MOXET OBITH
~ YCTaHOBJIEHA B CyJI€OHOM MOPSIKE.
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